Get Yourself Ready
Website

Online payment system

GabrielSoft RE Module set up:
e Level Maintenance
e Creating Committees
e Creating Rooms
e Creating Classes

When Registration is complete:
e Add students to committees
e Add students to classes

End of the School Year:
e promote students
NOTE: This only moves a student up one level. Nothing to do with classes

Level Maintenance

Next Description Religious Education Email Student Fee SacramentName

oth Grace

Purpose: Establishes grade levels and defines promotion of students
Important: Input oldest Grade Level first

In this example, the 9th grade students upon promotion are removed from
the committee.




Level Maintenance Field Definition

Field Level: defines the levels/grades to be used in creating the religious ed classes.
When entering this field keep it simple. This field is the same field that you will enter into
the Committee Position when adding your Students to the Committees.

Description: A more detailed description of the class

Next Description: Defines the next level your students will be promoted to on year
completion.

Religious Education Email: can be used to define an email that is to be used that is
different than the Religious Ed email defined in the Administrative Tab.

Student Fee: Fee for the class. This value is not collected by the system

Sacrament Name: Specify if the class ends with the conferring of a Sacrament

Create Religious Education Commlttees for Aides,
Student and Teachers
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Click on Committees via the top navigation bar and select Committee Maintenance
At the top of the screen, click New Committee
A pop up will appear
o  Enterin the name of the committee (Recommended choices might be Religious Education Aides, RE
Aides or Faith Formation Aides)
o  Enterin a description. You may use the committee name in this field
o The drop down below the description is used to signify that this Committee will be used in Ministry
Scheduling only. This will default to no. Do not change the value
4. Press Save and the Committee is added and will appear in the Committee List and in the Committee
drop-down in Member Maintenance. Repeat this process for creating a committee for students and teachers.
Now you are ready to add teacher aides, students and teachers to the committee.
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Church Maintenance

Once the 3 committees have been added for Religious Education, you need to tag them within the
Church Maintenance Screen. The order is : Teacher, Aides, Students

Religious Education
Religious Education Emai

Religious Education Teachers v Religious Education Aides v Religious Education Students v

Purpose of the Church Maintenance Religious Education fields

1. Religious Education email: Used when emailing from Class Maintenance

2. Religious Education Teachers: Class setup

3. Religious Education Aides: Class setup

4. Religious Education Students: Class setup
Future purpose: Religious Education Online Registration will use the Religious Education Email to cc
communication to the registering family




Room Setup

Purpose: Setting up all the rooms where your religious education classes will be meeting. If you
have a home study program you can set-up classes for that as well. Inputting rooms are optional when
setting up classes.

To Add a Room: Click New
Room and fill in the pop up box

Is this required for RE set
up?: No. This is an optional step,
but does help with overall program

organization if there are multiple
classrooms per grade

Creating New Classes

How to create a new Class: Navigate to Religious Education/Class Maintenance

New Class: You have not added any classes to RE module or need to add another class

Religious Ed +

Level Description Teacher
1st Grade 1st grade RE
2nd Grade 2nd grade class Lackey, Karen

3d Grade 3rd grade RE

Catholic School 1st Grade Catholic School First Grade
Catholic School 2nd Grade 2c

Catholic School Jd Grade Catholic School 3rd grade

Scheduling ~

Start Date

Administrative>  Reports~

End Date  Start Time

Adding a new Class

Highlighting a couple fields:

1.

(Level) - Click on the drop-down and choose a Level. The
Level which is taken directly from the description column
that you entered in Level Maintenance.

(Room) - Click on the drop-down and choose the room
where the class will meet.

(Teachers) - choose the teachers from the drop-down
menu. This list is taken directly from the Religious Ed
Teacher committee listing you created under Committees.
Teachers can be assigned to multiple classes.

Completed Flag - When you have completed all your
classes at the end of the year and you Promote your
students this box will automatically be checked and all the
students who are currently in your RE Student Committee
will be moved to the next level based on your Level
Maintenance setup. Note: Promoting your students does
not create new classes.

Registration dates: are not being used in the Online
Registration module

Teachers

Session Information
Comglated Fiag

Registration Information




Copying a new Class

Copy Class

B Copy Students

Copy Dates and Times
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Why Copy Classes:
e Saves time
e You know your classes will be similar to those of the previous year
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How eCatholic can help

Check out https://ecatholic.com/green-bay-special and consider filling out the form at the button
of the page

Save some money in March!

Purchase a website: get a free quick flip (QF) up to 50 pages

Purchase a website and eCatholic payments: get a free free QF up to 50 pages and the $20
monthly fee for eCatholic payments is waived for 12 months

Purchase eCatholic payments (without the website): $20 monthly fee waived for 12 months

Ongoing support: greenbay@gabrielsoft.com




Communicate and evangelize more effectively

Websites

Live Stream Church Management Software
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Websites

Dsite platform in the wor

Create a clean, mobile-friendly design

Our Catholic faith is beautiful. Your website should be, too
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Free Themes Custom Designs Branding Package
Choose a design from our growing library Let our design team create a completely Includes a custom design, PLUS on-site
of beautifully designed Catholic themes unique, beautiful design just for your visit, professional photography, logo
each with various color schemes. parish, diocese, school, or ministry design, and much more!

eCatholic DeSign Elevate your digital presence




Easily add engaging content
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Exclusive Integration with eCatholic Products

Available Integrations

Focus on your
mission.

eCatholic Payments + Online Giving

« Parish Registration Forms Integration

Upcoming Integrations

Religious Ed Module

---and more! Create something

beautiful using

simple tools
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www.eCatholic.com
connect@ecatholic.com




