IRA Contributions from Members in Gabriel Software

The information in this document can be used as a guide for a Parish to follow when you receive a
donation from a Members IRA company.

1. The donation must be received from the Members IRA Company.
a. The member must make arrangements with their IRA Company to distribute the
donation to the Parish.
b. The member will receive confirmation from their IRA company the donation was sent to
the Parish
2. The Parish is required to acknowledge receipt of each individual IRA donation of the member.
a. Thank the member for their generous donation.
b. Check IRS documentation for any specific wording needed in the letter.

The remaining is how to record each IRA donation in Gabriel Software.

1. Afund should exist in Gabriel called something close to Retirement Plan Contribution . Leave
this fund with (No Bucket).
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2. Put the check number in the reference field. And use comments to record where the
contribution came from, and the dates represent the parishioners parish donation for that time
span.
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3. The paperwork should be attached to the actual bank deposit.

Annual Statements

1. When generating statements for a member’s year-end tax statement, this fund should NOT be
included in the annual statement to parishioners.



